Office of the Principal, Govemment College, Jatauli Haily Mandi, Gurugram

Order No._ 1321 _

it is to inform all the teaching & non-teaching staif of the college that NAAC peer team will visit our
college on 19 & 20 Oct 2023, Keeping this in mind, many tasks pertaining to preparation for NAAC
Peer team visit have been assigned to the staff members as listed below.
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Sr.

Mo,

Work

Details of Work

Mame of Staff Member

Receplion of the Peer
Team

Welcome of the MAAC Peer
Team

Dr. Priyanka Balra (College Council-
In charge)

Dr. Arzoo

Dr. Jyotsna Gulati

Dr. Surender

Dr. Kavita

Ms=. Alpana

Mr. Pramod

Dr. Trilok Singh

2 MCC Cadets {1 Female, 1 Male}

Infrastructure/Beaulificali
onf

Cleznliness

‘Maintenance/repair of building

Flayground and new building
backside

Mr. Vijaypal
‘Ms. Pooja
Mr. Anoop (His)

i Pawan and NSS Volunteers

Mapping of trees

fMapping of trees

Dr. Jyotsna, Mr. Pradeap, Dr. Trilok,
Dr. Jai Singh,
MCC Cadels

Cultural Programme

Cultural Programme,
Seating Arrangement, venue

Dr. Usha Yaday
Dr. Jyolsna Gulati
Dr. Sunil Kumar
Dr. Ashutosh

Dy, Sarila

Dr. Neera]

Presentations by
Deparimenis

CellsfNSS/MNCC

All HoDs

Cell convenorsiincharges

Interaclicn Programme

With
Students
Parents
Alurmni

B.A.- Dr. Sunil Kumar, Ms. Pooja & Dr.
Hemlala o

B. Com- Dr, Kavila, Dr, Rekha

B.5c.- Dr. Shobha Yadav, Dr. Nisha,
Ms. Renu

MA His- Mr. Anoop (His), Mr, Prestam
Math

MA Geo, BA Geo- Ms, Jyoli (Geo) &
Ms. Devika, Dr. Ancop (Geo), Dr.Jai
Singh

Teachers

Sealing Arrangement and

enfranbmmmnl Fae Al I l
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Ms. Jyoli (Geo.)

1. Sudash




Parents- Edu Sat Hoom

Mz, Jyofi Yaday (Cham.)
Dr. Rekha (Phy.)
Mr. Naresh

Record-Maintenance

Al staff members

Ofthe peer team

and crockery, ete. (both days)

8. | Mentor-Mentes Group
g Beauificalion of “Posters, charts, portraits, ete. | All depariments
-comdorsiclassesidepartm
entsf
labs ;
T Labs Lab maintenancefcleanliness All LAs
Ms. Preeti
Ms. Saroj
Mr. Randhir
e, Anil
10, | Intermet Connectivity Mr. Ashok
Mr. Yeshpal
1, | Discipine ‘Praclorial Duties it +auan UL
Ms. Jyoti {Geo)
bdr. Anoop (His.)
Dr. Jai Singh
Mr. Chankit
Mz, Yogesh
Dr. Hemlata
‘Dr. Sehan
_ Ms. Jyoli Maths .
12. | Hospilality of the Pear Receiving at the airpart, pick Dr. Priyanka Batra- Overall In-charge
Team _ and drop hetween college and | Dr. Jyolsna Gulali
{Hospitality Committee) Rotel (both days) Dr. Kavila Rani
| M Pawan Kumar
Dr. Surender
Mr. Ashok Kumar
13. | Room for seating of Peer | Digital Lounge {equipped.with | Mr. Ashok Kumar
Team for Report Writing prinker) Cir. Atzon
M Anfl LA
14. | 35R Documentation and | NAAC Commitiee Ms. Alpana
presentalion M. Pramod
-Dr Premlata
Dr. Shobha
Or.5urender
Mr. Vijaypal
Dr. Sunil Kumar
Dr. Kavila Rani
D Arzoo
15. | NS5 Maintznancs of office and Mr. Pawan Komar
records, presencea of all NSS
‘wolunteers
18, | NCC Waintenance of office and br. Pradeep Kr. Shama
! records, presence of alil NCC
cadets
17. ElEE‘ﬂCil}" and Electﬁﬂ[f_}l" GEH.SEt br, Sunil Eumar
functionality, power back up, | Dr. Jai Singh
Power supply, water supply ‘Mr. Naresh:
18. | Electronics Prajactors, screens, seliing up | Dr, Arzoo =]
P, printars, eto. o, Ashok
19. | Refreshment Refreshmenl of the peerteam | Dr. Fremiaig

Ms. Pogja |




AT Dr. Nisha
A Dr. Rekha Comm.
: } N Winod
Smit. Sudesh
20. | Grievance Record of grievances/report | Dr. Priyanka Batra- |GG In-charge
Ms. Fooja
21, | Office Work 1. Maintenance of recards Ms. Param]eel
r Anil
2, Agsistance of NAAC Peer tAr. Yeshpal
Tearn
22. | Tent, light, sound, Or Sudesh
videography of ihe enlire Dr. Sunll Kumar
visit Mr. Ancop.(His.)
Mr. \ffaypal
Or. Jai Singh
e Dr. Randhir
23. | Stage Conduct b, Jyatsna Gulati
Dr. Tiliksha-Fareek
24 |'Presentalion Venue Conference Hall (with one FC | Mr. Ashok Kumar
syatem and attached prirnter} Dr. Trilok
256, | Sports All aparts refaled rooms, Mr. Vifaypal
record mainienance, stock, M. Jyoli (Chem.}
sparts equipments, playground | M Vinod
mainlenancs, vollzyball net, Sh. Anil
J TT, eic.

teote: Apart from the work menlioned above, you ean also.be given the responsibility of any other work as

per the requlrement. Conlacl MAAG committes Tar any further informaticr,

.rmcrpajq,

QOYT. OTLLASE
Wi iilonch {Guvason)




